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1. OGmue moJ10KeHUsT
Hacrosiiee Ilonoxenne o nopsiake GpopMUpOBaHUs, BEICHUS, XPaHEHUSI U IPOBEPKU
JUYHBIX JIeJ BOCIHUTAHHUKOB MYHHUIMIAIBLHOTO OIOKETHOTO JOUIKOJIBHOTO
00pa3oBaTeIbHOTO YUpEeKACHUS «JleTCKuil cax ¢ MPUOPUTETHBIM OCYIIECTBICHUEM
JIESITEIbHOCTU TI0 peau3alliid aJalTUPOBAHHBIX O0Pa30BaTENIbHBIX MPOrpaMM s
JeTe ¢ HapyIIEHUSIMH OMIOPHO-JBUraTenbHOro ammnapara Ne 2y (nanee - [lonoxenue)
SIBJISIETCS.  JIOKAJIBHBIM HOPMATUBHBIM akTOM MYyHUIIUMIIANBHOTO OIOHKETHOTO
JIOLIKOJIBHOTO 00pa30BaTENbHOTO YUpexkIAeHUsT «JleTckuil caa ¢ IPUOPUTETHBIM
OCYIIECTBICHUEM JICSITEIIbHOCTH 110 PEATN3allMK aIallTHPOBAHHBIX 00pa30BaTEIbLHBIX
IporpaMM JJis AeTel ¢ HapyIIeHUsIMH OTIOPHO-/IBUraTeNIbHOTrO anmnapara Ne 2 (nanee
- J1OY) u ycraHaBnuBaeT eauHble TpeOOBaHHS K (QOPMUPOBAHHIO, BEACHHUIO,
KOHTPOJIIO ¥ XPAHEHUIO JTUYHBIX JEJI BOCIIUTAHHUKOB.
Hacrosimee [Tonoxenue pa3paboTaHo ¢ LEIBIO0 perjiaMeHTauu paboThl ¢ TUYHBIMU
nenaMu BocnuTaHHUKOB JIOY W omnpenenseT MopsAIoK OEMCTBHIM BCEX KaTerOpUid
corpynuukoB J1I0Y, ygacTByromux B paboTe ¢ BhIIIICHA3BAaHHOW JOKYMEHTAIIUEH.
[Tonoxxenne pazpabotaHo B cooTBeTcTBUU ¢ DegepanbHbiM 3akoHOM Ne 273 - @3 ot
21. 12.2012 «O6 ob6pazoBanuu B Poccuiickoit @eaepannny, OeaepanibHbIM 3aKOHOM
ot 27.06.2006 Ne 152-®3 «O mepcoHaldbHBIX AaHHBIX», [Ipukazom MuHOOpHAYKH
Poccun ot 08.04.2014 Ne293 «O6 yreepxaenuu [lopsiaka npueMa Ha oOydeHue Mo
o0pa3oBaTebHBIM MPOrpaMMaM JOMIKOJIBHOT0 00pa3zoBanusy, Ycraom JJOVY.
Hacrosimee ITonoxenue yrBepkaaercs npukazoM mo J{OY, seisercs o0s3aTeIbHBIM
K WCTIOJHECHHUIO JUIsI BCEX KATErOpHil TEeJarorudecKux W aJMHUHHCTPATHUBHBIX
pabOTHHKOB 1 BXOAUT B HOMEHKIATypy aen JJOVY.
OTBETCTBEHHOCTh 3a COOJIOJIeHUE YycTaHOBJIEHHbIX IlonmokeHuem TpeOoBaHUM
BO3JIaraeTcs Ha BCEX JIML, UMEIOIIMNX JOMYCK K JIUYHBIM JIeJlaM BOCIIUTAHHUKOB.

Il. TTonsTHe JIMYHOrO Ae/1a BOCIUTAHHUKA.
JInunoe neno BocnutanHuka JIOY - 3TO COBOKYNMHOCTH JaHHBIX O BOCHUTAaHHHKE,
MPEACTaBICHHBIX B BHJE COOTBETCTBYIOIIUX JOKYMEHTOB (MM HX 3aBEPEHHBIX
KOITHI ), 0OPMIICHHBIX B MHJIUBUIYAJIbHYIO MAIKY.
JInaHOE 1eN0 BOCIHUTAHHUKA SIBISIETCS O0S3aTENBHBIM JTIOKYMEHTOM [UIsI Ka)JIO0TO
BocniutanHuka JIOY u Bemercss ¢ momeHTa 3auucieHus B JIOY u 10 oTuucieHus
BocniutanHuka u3 J10V.
Nudopmanusi, comepxamiasics B JUYHOM JieJie BOCIHTaHHUKA, OTHOCUTCS K
MEPCOHAJIBHBIM JAHHBIM M HE MOXET MEPEIABATHCS TPETHUM JIMIAM 33 UCKIIOUYEHUEM
CJIy4aeB, MPEIYCMOTPEHHBIX 3aKOHOJATEIbCTBOM.
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I1l. Conmep:xanme Mu4YHOrO a€ja BOCIUTAHHUKA.

JIndHoe n1en10 BOCIIUTaHHUKA (POPMUPYETCS U3 CIAEAYIOIUX TOKYMEHTOB:

- HanpaBnenue Ympasnenus oopazoBanust AI'O;

- JluuHoe 3asiBieHHE POJUTENsl (3aKOHHOTO MpEACTaBUTENsA) peOeHKa O MpUeMe B
HOY;

- Koust cBuzmerenscTBa O pOXKIECHUUM peOEHKA WIM JIOKYMEHTa, KOTOPBIU
MOJITBEPIKIAET POJICTBO 3asBUTES (MIIM 3aKOHHOCTH MTPEICTaBIICHUs MpaB peOeHKa);
- Konust cBueTenscTBa MIIM MHOTO JOKYMEHTA O PErUcTpaluy peOeHKa M0 MECTy
JKUTEJIbCTBA WJIM TI0O MECTy NpeObIBaHUS - JJIsi JIeTed, KOTOpbIe MPOKUBAIOT Ha
3aKpEeIJICHHOW TePPUTOPHH;

- JloroBop 00 o0Opa3oBaHuM MO OOpa30BATENbHBIM MPOrpaMMaM JIOIIKOJIBHOTO
oOpa3oBaHusi C  pOIUTEISIMH  (3aKOHHBIMH  TIPEJCTaBUTEISIMH)  peOeHKa,;
JIOTIOTHUTEIbHBIE COTJIAIIEHUS K HeMY (ITpH HAJIMYHH);

- Ilpuxka3 o 3auucnenun pedenka B J{OY;

- Cornacue poaureneit Ha 00pabOTKy WX IEPCOHATBHBIX JAHHBIX U JJAHHBIX peOCHKA.

B nudHOE €710 BOCIUTaHHHUKA TOTIOTHATEIHHO MOTYT BKJIAIBIBATHCS TOKYMEHTHI (AITH

HX KOIHH):

- Cornacue poautenel (3aKOHHBIX MpeACTaBUTENEH) peOeHKa Ha 00ydYeHHe ero 1o
aJanTUPOBAaHHOM 00pa30BaTENBHON MPOrpaMMe JOUTKOIHHOTO0 00pa30BaHMUs;

- 3aKJII0UEHNE U PEKOMEH/IAlUU [ICUXO0JIOr0-MeIUKO-TIearornueckoil KOMUCCUU Ha
oOydeHHe TO aJanTUPOBAHHOW OOpa30BaTENbHOW MporpaMMe - Ui JETed C
OTPaHUYEHHBIMH BO3MO>KHOCTSIMU 3/I0POBbSI;

- Cornacue Ha TICHXOJOrO-TeJarornyeckoe oO0cie0BaHue, MEeIUKO-TICUX0JI0ro-
ne1aroruueckoe 0ocie10BaHue;

- Kommust mokymeHTa, KOTOpBIH MOATBEP)KIAACT IMPABO POIUTENS WM 3aKOHHOTO
npeacTaBUTeNsl Ha InpeObiBaHue B Poccuu, eciu BOCHUTAHHUK JIETCKOTO caja -
WHOCTPAHHBINA TpaXkIaHUH;

- WHble nokymMeHTHI (IepeueHb MOKET ObITh JOTIOIHEH).

[Tocnennum, 3aBepUIalOIIMM JOKYMEHTOM B JIMYHOM JieJieé BOCIHMTaHHUKA Oyner

MpHUKa3 00 OTYUCIEHUU BOCIIUTAHHHKA.

V. Topsinok popmupoBaHusi JHYHBIX €] BOCIUTAHHUKOB.
@dopMUpOBaHHE JIMYHOTO JieJla BOCHUTAHHUKA - O3TO TPYNNHUPOBAHHE U
CHUCTEeMaTHU3aIus TOKYMEHTOB BHYTPHY JTUYHOTO JIeNa.
dopMUpOBaHUE JTUYHOTO Jiea BOCIIMTAHHUKA MTPOU3BOIUTCS HEMOCPEJACTBEHHO MOCTIE
ero 3auncienus B JIOY Ha ocHOBaHuM npukasa 3aseayromiero J10OVY.

Cpok oopmiieHHs TMYHOTO Jena 5 pabouux AHEH co AHs 3a4MCIICHUs BOCITUTaHHUKA

B JIOV.
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dopMHUpOBaHUE JTUYHBIX JI€]1 BOCIIUTAHHUKOB OCYHIECTBIISIET 3aBenyomuid JJOVY.

JIndHoe neno BeneTcs Ha BCeM MPOTSKEHUU peObiBaHus BocnuTaHHUKa B JIOY.

JInuHoe fenmo BOCMHUTAHHUKA (QOpMUPYETCSs B HWHIAUBUAYaNbHOM mamke C

MHIUBUAYaJIbHBIM HOMEPOM.

JIndaHOE N1e0 BOCTIIMTAHHHUKA MOXKET MOTMOJHATHCS HEOOXOAMMBIMU JTOKYMEHTaMU B

npoiiecce 00y4eHHUs] BOCIIUTAHHUKA.

JInanoe neno popmMupyeTcs B JBa dTana:

1. B mpomecce mpuema BocmuTaHHHKa Ha oOydeHwe B JIOY, mocie moamucaHus
noroBopa 00 oOpazoBaHuM 1O 00pa3oBaTEIbHBIM MPOrpaMMaM JIOUIKOJIBHOTO
o0pa3oBaHus U U3JaHUS IIPHUKa3a O 3a4KciieHny BocnuTanHuka B JIOY;

2. B mpomecce BejeHHs JIMYHOTO Ji€jia BOCIHMTAaHHMKA BO BpeMsi OOYUYCHUS

BocniuTanHuka B JIOY.
Ha nepBom sTane JOKyMEHTHI B JUYHOM JI€JI€ BOCIIUTAHHUKA PACIOaraloTcs B
IIOCJIEA0BATEIbHOCTHU UX nepeuncieHus B pasaene [l nacrosimero [onoxenus: Ha
BTOPOM JTale€ JOKYMEHTbl B JIMYHOE JEJI0 BOCHUTAHHHMKA BKJIOYAIOTCA H
pacnojararTcs o Mepe X NOCTYIUIEHUS, B XPOHOJIOTUYECKOM TOPSIKE.

CBezneHMsl O BOCIIUTAHHUKE KOPPEKTUPYIOTCSI OTBETCTBEHHBIM JOKHOCTHBIM JIULIOM

10 Mepe U3MEHEHUH JTaHHBIX: IEPEMEHa a/ipeca, U3MEHEHUH NePCOHANIbHbBIX JaHHBIX

pebeHka u Jip.

V. Tlopsiaok BeleHHsI JIMIHOIO 1€/1a BOCIUTAHHUKA.
Jluto, Ha KOTOpOTO MpUKa3oM 3aBeayromiero JJOVY Bo3nokeHa 00s3aHHOCTD, BEICHUS
JUYHBIX JIeJ BOCIMUTAHHMKOB B TEUCHHME S5 paboumx JHEW CO JHS 3a4HCIICHHS
BocriutanHuKa B JIOY popmupyeT u opopMiser TUIHOE J1€70 BOCITUTAaHHUKA.
JIngHoe N1en10 BOCIMTaHHUKA (DOPMHUPYETCS B MHIUBUIYaTbHOM MMarke.
JInuHOMYy neny BOCIIUTAaHHUKA MTPUCBAUBAETCS MHIAMBUAYAIbHBIN HOMED.
Hywmeparus nuunabix aen BociutaHHUkKoB JIOY BeaeTcs mo HapacTarole BHYTpH
KaXXJI0T0 Toj1a (K MOPSIKOBOMY HOMEPY MPUOABIISICTCS IOMOJIHUTEIIbHBINA HHJIEKC B
Buje roxa (1/21, 2/21, 3/21.... 1/22, 2/22 n 1.11.).
JInuHoe neno BocnuTaHHUKA peructpupyercs B XKypHane peructpaluul JUYHbIX AE
BOCITUTAaHHUKOB.
B nuyHOe merno BocIMTaHHMKA 3aHOCATCS OOIIMe cBefeHMS o BocrnuTaHHuke JIOVY,
MpeACTaBICHHBIE B BUJIE€ COOTBETCTBYIOIIUX IOKYMEHTOB (MU X KOMUM), YKa3aHHBIX
B pazzaene Il nacrosmero Ilonoxenus.
CtpyKTypa JUYHOTO Jiejia BOCIIUTAHHUKA!
- TUTyNBHBIN JUCT JTUYHOIO JI€JIa BOCIUTAHHUKA.
- BHyTpeHHsq ONKUCh JOKYMEHTOB JJUYHOTIO JI€J1a BOCIMTAHHUKA.

- JlokyMeHTbI (KOnuu JOKYMEHTOB) corsiacHo pazaeny |l nactosimero [Honoxenus.
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TUTYNBHBIA JIUCT JIMYHOTO JieJla BOCHMUTAHHUKA O(OPMIIIETCS B COOTBETCTBHH C
[Tpunoxennem Ne 1 k HacTosimemy [lonoxenuro.

BHyTpeHHAsI Oonuch JOKYMEHTOB JIMYHOTO JieJla BOCHUTAHHHUKA - 3TO JIOKYMEHT,
COAEpXKAalIMi TNEepPeYeHb JOKYMEHTOB, BXOISAIIMX B COCTaB JIMYHOIO Jeja
BOCIIMTAHHHUKA, U IPEIHA3HAYEH AJI y4eTa TOKYMEHTOB, BKJIFOUEHHBIX B JINUHOE JEJO.
BHyTpeHHssI OnUCh JOKYMEHTOB JIMYHOTO Jela BOCIHUTaHHUKA O(OpMIISIETCS B
cootBeTcTBUU ¢ [Ipunoxennem Ne 2 k Hactodmemy [lonoxenuro.

BHyTpeHHAsI ONUCh TOKYMEHTOB JIMYHOIO Ji€jla BOCIIUTAHHHMKA BKJIIOYAETCA B JIEJIO
cpa3y K€ IIPU €T0 3aBEJCHUM U 3aIIOJIHICTCS 110 XO4Y €ro BelaeHusd. Bo BHyTpeHHen
OMMCH IIPEAYCMOTPEHO OTPAKEHUE BKIFOUYEHHUS B JINYHOE JEJI0 HOBBIX IOKYMEHTOB, a
TaK)K€ U3BATHS JOKYMEHTOB M3 JIMYHOTO JIea, 3aMEHbI JOKYMEHTOB ((hUKCUPYETCs B
rpade "l[Ipumeuanue").

JIucTel BHYTPEHHEHN ONKUCH HYMEPYIOTCS OTJIEIBHO OT JUCTOB JIUYHOTO JIENa.
JIoKyMeHTHI (KOTIHH TOKYMEHTOB) BKJIIOUAIOTCS B JIMYHOE JEJI0 BOCIIUTAHHHUKA TOJIBKO
B OJJHOM 3K3EMILISIpPE.

[Tpu npuoOGiieHnn B TMYHOE 1€7I0 BOCIIUTAHHUKA KOTIHI TOKYMEHTOB Ha HUX CTaBUTCS
(cnenuanbHBIM IITAMIIOM WJIM JENaeTcsl OT PyKH) 3aBepurelibHast Haanuck: «Komus
BEpHA», YKa3bIBACTCS JOJKHOCTH OTBETCTBEHHOTO, MOMAMKCH, (haMUIIWs, UHUIMAIBI
OTBETCTBEHHOTO (3aBEAYIOIIUI WU JIMIO, OTBETCTBEHHOE MO MPHUKA3y 3aBEAYIOIIETO
3a BeJICHHUE JIMUHBIX JIeJl BOCIIUTAaHHMKA), 1aTa noAanucy, neyats JJOY.
Jluct-3aBepUTENbh COCTABISAETCS B J€J€ HAa OTIACIBHOM JUCTE, B COOTBETCTBUHU C
[Tpunoxenuem Ne 3 k HactoseMy [lonoxeHuto, He HyMepyeTcs.

JIuct- 3aBepuUTEINb 3aMOJHIETCS BO BPEMS 3aKPBITHUS TUYHOTO JI€71a BOCHUTAHHUKA.
Jlucr-3aBepuTeNns JIMYHOIO JIeJIa NOANMCBIBAETCA €ro  cocraBurenem. Bce
MOCJEAYIOIINE U3MEHEHHUS B COCTaBE M COCTOSIHUM JIMYHOTO JEjia BOCIHMTAaHHHUKA
(moBpekIeHUs, 3aMEHa JOKYMEHTOB) OTMEYAIOTCS B JINCTE-3aBEPUTETIE.

3anucu B JIMYHOM Jelie HEOOXOJAMMO BECTH YETKO, aKKypaTHO, CHHHUMHU WU
(HONETOBBIMH YEPHUIIAMHU WJTU B HAIIEUaTaHHOM BH/JIC.

B mensx oOecriedeHUs: COXPAaHHOCTHM M 3aKPEIUICHUS TIOPSIAKA PACIIONIOXKEHUS
JIOKYMEHTOB, BKJIIOUCHHBIX B JJUYHOE JEJI0 BOCIUTAHHUKA, BCE JIMCTHI JIUYHOTO JIeJia
BOCIIUTaHHMKA (KpoMe THUTYIBHOTO JIMCTA, JTUCTA-3aBEPUTENS] U BHYTPEHHEH OIMUCH)
HYMEpYIOTCSl apaOCckuMu IudpaMu BajJoBOW HyMmepaluedl B MPaBOM BEPXHEM YTy
JIMCTA TPOCTHIM KapaHJalllOM WM PY4YKOM. JIMCThI BHYTPEHHEH OMHUCH JIOKYMEHTOB
JIeJIa HYMEPYIOTCS OTAEIBHO.

B cnydasx oOHapyxeHHs OMMOOK B HyMEpalHUHd JIMCTOB Jejia IMPOBOJUTCS WX
nepenymepanusa. [Ipu nepeHyMmepanyu JUCTOB CTapble HOMEpa 3a4EpPKUBAIOTCA U
PSAIOM CTaBUTCSI HOBBIA HOMED JIUCTA.

[Tocne oTuncnenus BocnutaHHuka u3 J[OY nuyHOE 1€10 BOCIIMTAaHHUKA
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5.21.1. TIposepsitoT.

5.21.2. 3anonHSAOT IODKHBIM 00pa3oM JIMCT-3aBEPUTENIb M BHYTPEHHIOI OIKCH
JOKYMEHTOB JIMYHOTO JIENIa;

5.21.3. Ha TuTy/nsHOM JIMCTE JI€1a YKa3bIBAIOT apaOCKUMU [u(paMu KpaliHHE JaThI
nena - To/i(bl) 3aBeJICHUS] M1 OKOHYaHUS JIeNa;

5.21.4. VYpanaror MeTaIHUeCKHe CKpeIieHus (OyIaBKu, CKPEIKH) M3 JOKYMEHTOB.

5.21.5. M3pIMaroT U3 HHAUBUAYAILHON IAIKH.

5.21.6. TMoammBaroT Ha 3 unu 4 MIPOKOJIAa C yU€TOM BO3MOKHOCTH CBOOOTHOTO UTCHUS
TEKCTa BCEX JOKYMEHTOB, 1aT, BU3 U PE30OIIOLNM HA HUX.

5.21.7. Cumaroe aei0 BKJIAIbIBACTCS B HHIMBHAYAIbHBIM (aill W mepemaeTcs Ha
xpanenue B apxuB JIOY. JlomyckaeTcs MOAIIMBAaHWE JIMYHOTO Jejia B
00710kKy (K3 KapToHa, KpadT-Oymaru, OyMBUHUJIA, IJIACTHKA U JIP.), B 3TOM
cilydae JUYHOE €0 B (hailyl He BKIIAIbIBACTCS.

JInuHOE €510 BOCIIMTAHHUKA XPAHUTHCS B CIIELIMAIIBHO OTBEJACHHOM JUIsl 3TOTO MECTE

B nepuoj o0yuenus BocnutanHuka B JIOY u emé 3 roma mocne ero OoTYMCICHUS B

apxuse JJOY B nopsuke, ykazanHoM B pazzeine VII nacrosimero [lonoxenus.

[Tocne 3 ner xpanenus B apxuBe JJOY au4HOE A€/10 BOCOIUTAHHUKA YHUUYTOXKAETCS B

nopsike, ykazanHoM B paszzene VIl nacrosmero Ionoxenus.

VI. XpaHeHue JUYHBIX €]l BocnUTaHHUKOB JIOY.
Y4éT 1 XpaHeHHe JIMYHBIX JIeJI BOCIIMTAHHUKOB OPTaHU3YyeTCs C LENbI0 OBICTPOTO U
0€301MO0YHOr0 TMOMCKa JIMYHBIX Jel, 0o0ecleueHus: UX COXPaHHOCTH, a TakKkKe
obecrnieueHusi KOH(PUICHIIUMATBHOCTH CBEICHUN, COJEPKAIIMXCS B JOKYMEHTax, OT
HECAHKIIMOHUPOBAHHOTI'O JOCTYNA TPETHUX JIUII.
OTBETCTBEHHOCTh 3a COXPAHHOCTh JIMYHBIX JEJ BO3JIAraeTcs Ha JUIO,
OTBETCTBEHHOE 3a BEJCHUE JINYHBIX JEJ] BOCIIUTAHHUKOB.
JlocTyn K JWYHBIM JAeiaM BOCIMTAHHUKOB MMEKOT 3aBEAYIOLIUMU U JIULO,
OTBETCTBEHHOE 3a BEJICHUE JIMYHBIX JE€J1 BOCIIUTAHHUKOB.
Beigaua nuuHBIX Jen IS O3HAKOMJIGHHs Iiemaroram W - cnernuainuctam  JIOY
OCYIIIECTBIISIETCS 3aBEAYIOIIMM.
JInuHble [ena BOCMHUTAHHUKOB, oOyuarommxcs B JOY, xpaHsarcs crienyoomum
obpazom:
6.6.1. JIuunele mena BOCIUTAHHUKOB XPAHATCS B IIallkaX W3 KapTOHA, IJIaCTHKA,
KOJIGHKOpa, OyMBUHIIIA U JIp.
6.6.2. JIuunsle mena BOCIUTAHHUKOB OJHOW TPYIIBI HAXOIATCS B OIHOM MAaIKe H
pacToIOKeHbI B ali(haBUTHOM TIOPSIIKE.
6.6.3. ITanke mnpucBaMBaeTCs MOPAAKOBHI HOMEP, COOTBETCTBYIONIMH HOMEPY
TPYIIIIHIL.



6.6.

7.1

6.6.4.

6.6.5.

6.6.6.

6.6.7.

Oo6noxka nanku ogopmisiercs, B cooTBeTcTBUM ¢ Ilpunoxenuem Ned k
HacroseMy llomoxenuto.

B nanky BriageiBaeTcs «CIIMCOK JIMYHBIX JI€]1 BOCIIMTAHHUKOB, XPAHSIINXCS B
nanke», opopMJIEHHBIA B cOOTBETCTBUM ¢ [Ipunoxxennem Ne 5 k Hacrosmemy
ITonoxenuto.

CHucoK JMUYHBIX J€Jl BOCHUTAHHUKOB, XPaHAUIMXCA B IMalKe KOPPEKTUPYETCS
JIMIIOM, OTBETCTBEHHBIM 3a BEJICHUE JIMYHBIX J€JI, IPU IPOBEPKE JINYHBIX JEII.
B ciyuae, korja JIMuHbIE [1€1a BOCIIMTAHHUKOB IPYIIIBI HE YMEIIAIOTCS B OJHY
Nanky, 3aBOJIUTCS JONOJIHUTENbHAS nanka. Ha o010KKy mamok, coaepkamumx
JUYHBIE JIeJla BOCIIMTAHHUKOB OJIHOM TpYIIBI, B 3TOM ciy4ae J100aBiseTcs
Hagmuch «ToM Nely» u «Tom Ne2y.

JImuHpie pgena BOCIIMTAHHHUKOB, OTYUCJICHHBIX U3 HOY, XpaHATCAa CJICAYIOIIUM

obOpazoM:

6.7.1.

6.7.2.

6.7.3.

6.7.4.

6.7.5.

6.7.6.

6.7.7.

JInynble nena BOCHMTAHHUKOB, OTYMCIEHHBIX W3 IOV, xpaHsarcs B apxuBe
OV B Teuenue 3 ner.

JInuHble nena BOCOUTaHHUKOB, OTYMCIECHHBIX U3 JIOY, XpaHsaTcs B apXUBHBIX
nankax (apXvBHBIX IaNKax-KopoOax, apXMBHBIX SIIMKax, O0Kcax WU JAp.) U3
KapTOHA, TUIACTHKA, KOJIEHKOpa, OyMBUHUJIA U JP.

JInuHble nena BOCIIMTAHHUKOB, OTYHCIEHHBIX B OJHOM KaJICHAAPHOM TOAY,
HaxoJsATCS B OJHOM TAlKe U PacHoJOXKEHbl B TOPSIAKE OTUYMCICHUS
BocnMTaHHUKOB u3 JIOY.

O6noxka manku odopmisiercs, B coorBerctBuu ¢ [lpunoxennem Neb k
HactosuemMy [lonoxenuro.

B nanky BxiaapiBaeTcsi « CMUCOK JUYHBIX 7€ BOCIIUTAHHUKOB, XPaHAIINXCS B
namnke», oopMIIeHHbII B cooTBeTCTBUU ¢ [Ipunoxkennem Ne7 k HacTosmemMy
[Tonoxenuto.

Cnucok JUYHBIX JIeJT BOCIIMTAHHUKOB, XPAHSIIUXCS B IMANKe JIOMOJIHACTCS U
KOPPEKTUPYETCS JIMIIOM, OTBETCTBEHHBIM 3a BEJCHUE JIMYHBIX M€, IpHU
MPOBEPKE JTUYHBIX JEII.

B cnydae, xorna Ju4HbIE J1e7la BOCIMUTAHHHUKOB, OT4MclIeHHbIX u3 JJOVY B
ONpEACJICHHOM TOAYy HE YMEIAloTcs B OJHY MAamnKy, 3aBOJUTCS
JIOTIOTHUTENbHAST Tlanka. Ha o05IoXKy Mamok, B 9TOM cliydae J00aBiseTcs
Haamuch « Tom Nely» u «Tom Ne2y.

VIl. Tlopsiaok yHHYTOKEHHUSI JIMYHBIX JIeJ] BOCIHTAHHUKOB.

[Tocne 3aBepumieHUs] cpokKa XpaHEHUs JUYHOIO Jeja BOCHUTAHHUKA 3aBEAYHOILIUM

HU3JJacT IIPHUKA3 00 YHUYTOKCHUHN JIMYHBIX JCJI BOCIIMTAHHUKOB C YKa3aHHWCM JOAaTbl

YHHUYTOXCHUSA U COCTaBa Komuccun 1o YHHUYTOXCHUIO JIMYHBIX JCJI BOCIIMTAHHHKOB
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7.3.
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8.2.

8.3.
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8.5.

9.1.

9.2.

9.3.

(He meHee 3 yenoBeK)

Komuccus o yHHYTOKEHUIO TMYHBIX JIe] BOCIIMTAHHUKOB YHUYTOXAET JIMYHBIC J1eyIa
BOCIIUTAaHHUKOB TTYTEM COKUTAHHS W C TIOMOIIBI0 000PYIOBAHUS JJIsl YHUUTOKEHUS
JIOKyMEHTOB

Komuccnuss mo yHMUYTOXCHHIO JIMYHBIX JI€7T BOCIIMUTAHHHUKOB COCTaBJISIET aKT 00
YHUYTOXCHHUH JTUIHBIX JICTT.

VIIl. Iopsaok BbIga4yu JHYHBIX AeJ1 BOCIHTAHHUKOB.
Brinaua nuyHOTrO Je1a BOCIUTAHHUKA WA OTJEIBHBIX JOKYMEHTOB U3 JIMYHOTO Jielia
MOKET OBITh MPOM3BEJEHA MO 3aSBICHUIO POJIUTENS (3aKOHHOTO MPEICTaBUTEIS)
BOCIIMTaHHMKA C paspeumieHus 3aBeaytomero JOVY, a Ttakke B ciydae
CaHKIIMOHUPOBAHHOTO U3BSTHUS JTUYHOIO JIeJIa WU OTAEJbHBIX JOKYMEHTOB U3 HETO
MPEICTABUTEISIMU TOCYJAPCTBEHHBIX CIYKO (B TOM YHCIE MPU OCYIIECTBICHUU
OTIEPATUBHO-PO3BICKHON  NIEATEIbHOCTH) B  COOTBETCTBUU C  JICUCTBYIOIIUM
3aKOHOAAaTeNIbcTBOM Poccuiickoit denepanuu.
Brimaua nu4yHOTO J€na BOCHUTAHHMKA WM OTHEIBHBIX JOKYMEHTOB W3 HErO
npousBoauTcs 3asenytromuMm J10VY.
IIpu nepeBoae BocnuTanHuka u3 JJOVY B Apyryro opraHu3aiuio, OCyIIECTBIISIIONIYIO
00pa3oBaTeIbHYIO JeSITENbHOCTh 1o 00pa3oBaTeIbHBIM porpaMMam
COOTBETCTBYIOLLIETO YPOBHS W HAMpPaBJIECHHOCTH, JIMYHOE JEJ0 BOCIHUTAaHHHUKA
BBIJIACTCS HA OCHOBAaHMM 3asBICHUSA pPOJUTENEH (3aKOHHBIX MPEICTABUTEIICH )
BOCIIUTaHHHKA 00 OTYMCICHUHM B TOpPSAIKE MEpeBoja, Mociie M3AaHUs IMpuKaza o0
OTUYHUCJICHUH 00YyYaronerocs B MopsJIKe MepeBoa.
B Kypnane perucrpanuu JUYHBIX €71 BOCITUTAHHUKOB JICJIAETCSI COOTBETCTBYIOIIAS
3aMKCh O BbIJIa4Y€ JIMYHOIO JIeJia WM OTJAEIBHOIO JOKYMEHTA U3 HETO.
B cnyuyae BbIaum OTIEABHOTO JOKYMEHTA, B JIMYHOM JI€JIE€ OCTAeTCsl pacrucka 00
M3BJICUCHHUH IOKYMEHTa U CPOKE BO3BpaTa.

IX. Topsiaok u popMbI KOHTPOJIS 32 Be[IeHHEM JIMIHBIX JIeJ] BOCTHTAHHUKOB.
KonTposb BeaeHus IMYHBIX A€ BOCIMTAHHUKOB OCYILECTBIISIETCS B COOTBETCTBHUHM C
[Tnanom xoutpons OV, nmo mpukasy 3aeeayromiero JOVY. Ilpu HeoOxomumocTu
MOYET OCYLIECTBIISITHCS BHEILUIAHOBO, OIIEPATUBHO.

B Xone KOHTpoJisi MpoBepsieTCs HaTU4He, COCTOSHUE, MPaBUIBHOCTH O(QOPMIICHHS
JIMYHBIX J1€J1 BOCHUTAHHUKOB.

KoHTposb BeeHUs JIMYHBIX J1€7T BOCIUTAHHUKOB MOKET OCYILIECTBIIATHCS:
3aBenyronmm J0VY;

JIMLIOM, YNOJHOMOYEHHBIM IIPUKA30M 3aBEAYIOUIEr0 Ha IPOBEACHUE KOHTPOJIS;
KOMMCCHEM, CO3JJaHHOM MPUKA30M 3aBEIYIOIIETO [ OCYIIECTBICHUS KOHTPOJIS.
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Urtorn wouTponst orpaxkarorcss B CHpaBke IO HWTOraM KOHTPOJS JIMYHBIX e
BOCITUTAHHHUKOB.

[Tpu BBIABICHUM YTPAThl JIMYHOTO JIeIa BOCIIUTAHHUKA WIIM €r0 IMOPYU MPOBOIUTCS
ciy>ke0HOoe pacclieIoBaHHE.

X. OTBeTCTBEHHOCTH 32 MEPCOHATbHbIE
JaHHbIE, COAepP KALIHecs B JINYHOM JieJie
BOCIIMTAHHHMKA.
Wudopmanus, conepkamascs B JUYHOM Jelieé BOCIHUTAaHHUKA OTHOCUTCA K
MEPCOHAIBHBIM TAHHBIM U HE MOXET NEPEeAaBaThCs TPETHUM JIMIAM 32 UCKIIOUCHHEM
ClIy4aeB, KOTJa 3TO HEOOXOJUMO AJIs MPEAYNPEXIECHUS YTPO3bl KU3HU U 30POBBIO
BOCIIUTAaHHHKA, a TAK)KE B MHBIX CIIy4asix, IPeAyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.
JIOY HeceT OTBETCTBEHHOCTh 32 COXPAaHHOCTh U KOH(HICHIIUATBLHOCTh CBEJCHUI U
JTOKYMEHTOB, COJICPKAIIIUXCS B TUYHBIX J€1aX BOCIUTAHHUKOB.
[IpaBo gocTyma K TMEpCOHAJIbHBIM JaHHBIM, COJAEpKallUMCS B JIMYHOM JEJie
BOCITUTAHHHUKA UMEIOT:
- 3aBEIYIOUIUN;
- CTapIIHil BOCIIUTATENb;
- BOCIIUTATEIb FPYIIIbI, B KOTOPYIO 3aYMCIIEH BOCIIUTAHHUK;
- unsie pabotHuku 1OV, onpeaensemMbie TPUKa30M 3aBEAYIOIIETO B Mpeeiax CBOCH
KOMIIETEHIUU.

- JMUA, YIIOJHOMOYEHHbIE JEHCTBYIOIINM 3aKOHOATEIbCTBOM.
Jluna, nMerolye AOCTYI K MEPCOHAIBHBIM JIAHHBIM, COJIEPKAIIUMCS B JTJUYHOM JIeJie
BOCIIUTAHHHKA, 00sI3aHBI UCIOJB30BaTh UX JIMIIb B IENSX, JJI1 KOTOPBIX OHU OBUTH
IIPEAOCTABIICHBI.
JIuio, OTBETCTBEHHOE 3a BEACHUE JIMYHBIX JIeT BOCIHUTAHHUKOB, HECET
OTBETCTBEHHOCTh 32 JIOCTOBEPHOCTb W  TOJHOTY MEPCOHANBHBIX JaHHBIX
BOCIIUTAHHUKOB, COJIEPXKAIIUXCS B JUYHOM JIeJie BOCIHUTAaHHUKA, WX PETryJsIpHOE
OOHOBIIEHUE U BHECEHHE 110 MEepPe HEOOXOJUMOCTH COOTBETCTBYIOIINX U3MEHEHUH.
Ponutenu (3akoHHBIE MpEACTaBUTENN) BOCIUTAHHUKOB HECYT OTBETCTBEHHOCTH 3a
MPaBUJILHOCTh TPEJOCTABICHHBIX MEPCOHANBHBIX JAHHBIX, HUX MOJJIUHHOCTb,
CBOEBpeMEeHHOe coobiieHne 3aBeaywomemy JIOY, BocnuTtaTento WM JUIY
OTBETCTBEHHOMY 32 BEJICHUE JINYHBIX JIe] 00 UX U3MEHEHHH.
B caydae wW3MeHEHUSI CBEIACHUM, COCTaBIAIONIMX MEPCOHAIbHBIE JaHHBIC
BOCIIUTAHHUKOB, POJUTENHN (3aKOHHBIEC MPEJCTABUTENN) 00s3aHbI B TE€UEHUE MecAlla
COO0LIUTH 00 3TOM yNOJIHOMOYeHHOMY paboTHuKy JJOVY.

Xl. 3akiounresabHbIE MOJ0KEHUS.



11.1. Hacrosmee ITonoxenne 1eiCTBYeT ¢ MOMEHTA €T0 YTBEPXKIACHHUS, 10 €r0 OTMEHBI HITH
npuHATHAA HOBOTO [lomoxenus

11.2. B nannoe ITojokeHHE MOT'YT BHOCHTHCS M3MEHEHHS M JOIOJHEHUS B COOTBETCTBHH C
JIEUCTBYIOIIMM 3aKOHOIaTeIhCTBOM U Y cTaBoMm JJOVY.

11.3. Hacrosmiee ITonoxeHune MOAIEKUT pa3MeLIeHNI0 Ha opunuansHoM caiite JJOV.



MyHI/IIIHHa.J'IbHOE 6[02[)KeTH09 AOIIIKOJIbHOE 06p330BaTeJILHOG Yupexaenue «IIeTCKI/Iﬁ caac
NMPHOPUTETHBIM OCYIICCTBJIACHHUEM JI€ATCJIBbHOCTH 110 PC€AJTU3ANNHA AJAITUPOBAHHBIX

00pa3oBaTeJbLHBIX MPOrPAMM JIJIsl IeTeld ¢ HAPYIIeHUsIMA ONOPHO-IBUTaTEeJILHOTO anmapara
Ne2

JIMYHOE JIEJIO
BOCIHUTAHHUKA Ne

(Damumus)
(Ums, OTuectBO)

(Jarta poxxnenust)

[TpuOsLT

Hara 3auncienns, Nerpukasa o mpreme Ha 00ydeHue

Br16b11
Hata Bo10OBITHS, Nemprka3a 00 OTUHCIICHUN



[Ipunoxxenne Ne 2

BHYTPEHH A OITNCH
JOKYMEHTOB JIMUHOT'O JEJIA BOCIITMTAHHUKA Ne
Ne HaumenoBaHue 10KyMeHTa Jlata Homepa Mpumeuanue
n/n BKJIIOYEHHA JINCTOB
JOKYMEHTa B aena
JIMYHOeE [1eJ10
1 HanpagJ/ienue B YupexaeHue
2
3asiBiieHHe 0 npueMe(3aUuCIeHNU) pedeHKa B
Yupexkaenue ¢ ykazanueM JaTbl, Ne Ipukasa o
3a4UCIeHUH
3
Cornacue Ha 00padOTKY MEePCOHATBHBIX TAHHBIX
poauTeieil  BOCIMTAHHUKOB
4,
Konusi cBuerenbcTBa 0 poKIeHUH BOCIIMTAHHUKA
5
Jorosop 06 o0pa3oBannu no o6pa3oBaTebHbIM
NporpaMMam JI0LIKO0JIbHOro 00pa3oBaHusi
6
IIpuxa3 o npueMe BOCHUTAHHUKA
7 CBuAETEJIbCTBO 0 PEruCcTpaNuU

(Pamumust, Ums, OT4ecTBO BOCTUTAHHHUKA)



